From No ____

	Date of issue
	

	Amount Paid Rs. 
	1000/-

	Receipt No. 
	

	Date 
	



राष्ट्रीय प्राकृतिक चिकित्सा संस्थान, पुणे
(आयुष विभाग, भारत सरकार)
बापू भवन, मातोश्री रमाबाई आंबेडकर रोड, (ताडीवाला रोड) , पुणे 411 001.
फोन नं. : 020-26059683/5   फैक्स नं. 020-26059131
ईमेल : ninpune@vsnl.com वेबसाईट : wwwpunenin.org

National Institute of Naturopathy
( Ministry of AYUSH, Govt. of India)
Bapu Bhavan, 6, Matoshree Ramabai Ambedkar Road, ( Tadiwala Road)
Phone No.  : 020-26059683/5 Fax No.  020-26059131
Email: ninpune@vsnl.com   Website : wwwpunenin.org
 
Tender Document
Name of the work

Tenders are invited for the Manpower Outsourcing Services at National Institute of Naturopathy, Pune .




TENDER NOTICE  
Tender No. 1-21/NIN/OS/services/2017-18            		 Date : 04.09.2017

Sealed tenders are invited by National  Institute of Naturopathy, Pune for Labour Services for             
NIN for a period of One year,  which on satisfactory services may be extended further. 
Tender for Manpower Outsourcing Schedule

 Cost of Tender Documents : Rs. 1000/-        Earnest Money Rs. 1,00,000/- 
Date of issue of Tender : from 11.09.2017
Sale of  Tender :  from 11.09.2017 to 26.09.2017

Last date of admission of Tender :   26.09.2017 at 3.00 pm


Date of Opening of  Tender :  27.09.2017 at 11.30 am 


      Tender document can be purchased from the Office of National Institute of Naturopathy, Bapu Bhavan, 6, Matoshree Ramabai Ambedkar Road, ( Tadiwala Road),  Pune 411 001 from  11.09.2017  to 26.09.2017 from 11.00 am to 5.00 pm   or same can be downloaded from the website : www.punenin.org. 

DIRECTOR 


















निविदा सूचना संख्या: 1-21/एन.आई.एन/ओ.एस./सर्व्हिसेस /17-18                                 दिनांक 13.09.2017
राष्ट्रीय प्राकृतिक चिकित्सा संस्थान, पुणे
मानवसंसाधन सेवा बाह्यस्त्रोत आपूर्ति हेतु निविदा सूचना
प्रतिष्ठित और लाईसेंस प्राप्त एजेंसियों से एन.आई.एन, पुणे द्वारा मानव संसाधन बाह्यस्त्रोत आपूर्ति सेवाओं के लिए सीलबंद निविदाएं आमंत्रित की जाती हैं |  विस्तृत नियम और शर्तें तथा निविदा दस्तावेज संस्थान की वेबसाइट से डाउनलोड किया जा सकता है |  निविदा दस्तावेज शुल्क रुपए 1000/- ( गैर-वापसी योग्य ) निदेशक, राष्ट्रीय प्राकृतिक चिकित्सा संस्थान को देय हो तथा तकनीकि बोली के साथ संलग्न होना चाहिए | निविदा प्रस्तुत करने की अंतिम तारिख 26.09.2017 को अपरान्ह 03.00 बजे तक है |  यह निविदा दिनांक 27.09.2017 को सुबह 11.30 बजे एन.आई.एन. में खोला जाएगा |  निदेशक, राष्ट्रीय प्राकृतिक चिकित्सा संस्थान सभी या किसी भी निविदा को अस्वीकार्य करने या शर्तों /  मानदंडों मे कड़ाई /  ढ़ील देने का अधिकार सुरक्षित रखते है |  

निदेशक 


Tender Notification No…………………                    Dated:……………….


                                          
NATIONAL INSTITUTE OF NATUROPATHY,  PUNE

TENDER FOR MANPOWER OUTSOURCING SERVICES


	Sealed tenders are invited for the Manpower Outsourcing Services at NIN,  Pune from reputed and licensed Agencies. Detailed terms & conditions and tender document can be downloaded from the Institute’s website www.punenin.org.   Tender document fee of Rs. 1000/- (non-refundable) in the form of DD in favour of "Director, NIN Pune" should be enclosed with the technical bid. Last date for submitting the tender is 26.09.2017  by  03.00 p.m. The tenders will be opened on 27.09.2017 at 11:30 a.m.  The Director, National Institute of Naturopathy  reserves the right to reject any or all tenders or to relax or tighten the conditions/norms. 
DIRECTOR


































NATIONAL INSTITUTE OF NATUROPATHY PUNE

TENDER FOR MANPOWER OUTSOURCING
SERVICES

(Skilled, Semi-skilled  &  Unskilled)

Sealed tenders are invited for the Manpower Outsourcing Services at NIN,  Pune for one year (extendable based on satisfactory performance). Estimated number of personnel required is about 50 approx . Agencies should have applicable licences from State/Central authorities and should have annual turnover of Rs.  1 Cr. (One Crore only)  atleast in the Manpower Outsourcing business for each of the last 3 financial years and should have an experience of at least 3 years in Central Government Organizations /Autonomous Bodies/ Academic Institutions of National importance.

The tender document can be downloaded from the institute website www.punenin.org.   Tender document fee of Rs. 1000/- (non-refundable) in the form of DD in favour of "Director, NIN Pune" may be enclosed with the technical bid. For further details, terms and conditions please visit our website www.punenin.org. The Director reserves the right to reject any or all the tenders or accept them in part or reject the lowest tender without assigning any reason thereof. Last date for submitting the tenders is 26.09.2017 by 03.00 p. m. The tenders will be opened on  27.09.2017  at 11.30 a.m. in the NIN office at  Bapu Bhavan, Tadiwala Road, Pune 411 001.
The Director reserves the right to relax or tighten the conditions/norms given in the tender documents.

DIRECTOR









--2—
TENDER FOR MANPOWER OUTSOURCING SERVICES
( Skilled, Semi-skilled &  Unskilled)

TECHNICAL BID
(To be sealed in separate Envelope marked as “ TECHNICAL BID”)

PROFORMA FOR EVALUATION OF TECHNICAL PERFORMANCE OF THE TENDERING FIRM/PERSON
Ref.: Advertisement for Tenders in the	News-paper
dated 		in connection with providing Manpower Outsourcing Services (Skilled &  Unskilled ) to NIN Pune on contract basis in the shape of manpower for various types of services/duties as per Annexure 1.


	
1.
	Name of the Organization/Firm, Location of Head Office with complete address with Telephone/Fax Nos., if any


	

	
2.
	Year of establishment of the firm/Agency/Company:

	

	
3.
	Nature of Organization (whether Private/Public Sector Undertaking/Sole Proprietor/ Partnership/Cooperative Society etc.) Documentary proof, to be attached. (In case of the firms other than the sole proprietors, an abstract copy of such Resolution passed by the Executive body authorizing the specific officer/partner for signing the documents for this tender be attached)    
	
Yes/No

	
4.
	Company should have an annual turnover of Rs. 1 Cr. atleast in the Manpower Outsourcing business for each of the last 3 financial years. Relevant supporting documents duly certified by the Chartered Accountant to be enclosed.  
	
Yes/No

	
5. 
	Does the firm have a continued experience of providing minimum 50 persons in a single contract in any other Central/State undertakings/ Corporations/ Offices/ Departments/ Reputed corporate Houses etc., during the last three years? If yes, the name of the Organization(s) along with a certificate certifying that the applicant firm has executed the contract satisfactorily, where 50 or more than 50 persons were deployed.
	
Yes/No 

	
6. 
	Financial resources, assets in terms of firm's property (fixed and moveable) held
	
Yes/No 

	
7. 
	A copies  of last three years’  audited Balance Sheet to be attached (Summary Sheets only) 
	
Yes/No

	
8.
	Whether the firm is Income Tax Assesses or not?         
	
Yes/No 


	9. 
	Whether registered with the Labour Deptt. or not?	
If yes, mention the Registration number and date, attested copies of said certificate and its validity to be attached.  								
	
Yes/No 


	10.
	Has the firm been allotted EPF& ESI Code Nos.?
[bookmark: _GoBack]If yes, mention the Code Nos. and attach proof in support thereof       
	
Yes/No 


	11.
	G.S.T. Registration No. (Copy of registration certificate to be attached). 
	

	12
	Details about the clients and staff deployed in the prescribed format  given with this tender 
	
Yes/No 


	
13
	Any other information

	

	14. 
	Earnest Money:-

	Yes/No

	15.
	Bank Draft for Earnest money is to be enclosed with Technical Bid.
	Yes/No

	
16. 
	Tenderer is required to sign each page of terms and conditions with rubber stamp. 

	Yes/No

	
17
	Copy of licence from Competent Authority for manpower services:   
	
Yes/No

	
18
	PAN No.
	

	
19
	ESI No. 
	

	20 
	EPF No. 
	



	 ( Please enclose self attested copy of all documents mentioned above ) 
	Place                                                 				Signature of Tenderer 
									              Name, Address with
	Date                                                                                                 rubber stamp
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To,  								 
The Director
National Institute of Naturopathy, 
Pune 
Tender Notification No.: 
Date : 
PRICE BID/  FINANCIAL BID
( To be submitted separate in sealed envelop Superscribed 
“ financial Bid ” )  

Supply of manpower as per Annexure "1". Only administrative charges are to be quoted. Institute shall bear the liability of Service Tax and other statutory charges as applicable from time to time on the bills payable by the Institute. TDS will be recovered as per the prevailing rate on gross billed amount.


RATES: - ADMINISTRATIVE CHARGES*	% (In words	)
of monthly CTC of employees.
	


Date : 	SIGNATURE OF TENDERER WITH
Place : 							NAME, ADDRESS WITH
 RUBBER  STAMP
*Note:- 
Tenders which have quoted Administrative Charges less than 2% will be summariy rejected.
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TERMS AND CONDITIONS FOR THE TENDER :
1. The tender document can be downloaded from the institute website www.punenin.org. Tender document fee of Rs. 1000 /- (non-refundable) in the form of DD drawn in favour of "Director, National Institute of Naturopathy, Pune" to be enclosed with the technical bid.
2. The Tender document comprises two parts; (I) Technical bid and (II) Price / Commercial bid
3. The tenderer should quote in figures as well as in words the rate and amount tendered by them in the Price / Commercial bid.
4. Earnest money deposit (EMD) of Rs. 1,00,000/- (Rs. One Lakh only) in the form of Demand Draft in favor of "Director, NIN,  Pune" payable at Pune to be submitted along with technical bid in a separate envelope marked as Earnest Money Deposit. Bids received without EMD and Tender fee will be rejected.
5. Tender Fee and EMD must be attached to the Technical Bid Only and NOT to the Price / Commercial Bid.
6. Financial bid in envelope No: 2 should be duly marked as "Price / Commercial bid" and sealed.
7. Both envelopes duly sealed & signed, shall be received in the office of the Director, NIN,  Bapu Bhavan, Tadiwala Road, Pune 411 001 up to 03.00 p.m. on  26.09.2017.
8. At the first stage, the Technical Bids shall  be opened in the presence of  tenderers, who may like to be present on 27.09.2017 at 11.30 a.m.           
9. The date and time of opening of "Price / Commercial" Bids shall be intimated later. The commercial bids of only those tenderers will be opened who are declared qualified by the Technical Committee.
10. The tender is not transferable under any circumstances.
11. Telegraphic, conditional or incomplete tenders will not be accepted. Canvassing of any kind, direct or indirect, shall lead to disqualification of the tenderer.
12. Tender in any form other than the prescribed form issued by NIN Pune will not be entertained and will be summarily rejected.
13. Tenders with revised/modified rates/offer after opening of the tenders will be summarily rejected and the entire Earnest Money Deposit submitted with the tender will be forfeited.
14. NIN Pune reserves the right to accept or reject any or all or any part of the tender without assigning any reason thereof, and the decision of NIN Pune in this respect shall be final.
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TERMS AND CONDITIONS:

1. SCOPE OF WORK:- Providing skilled  &  unskilled  Staff as per requirement from time to time as per Annexure-1 to this document.
2. NAME OF CONTRACT:- Contract for providing skilled & unskilled  Staff as per Annexure-1.
3. PERIOD OF CONTRACT:- The Contract shall be for a period of one year, subject to satisfactory performance of services and compliance of all terms and conditions of the agreement.
4. The tender shall be allotted to the tenderer, who shall fulfill all terms and conditions of the tender document.
5. The Competent Authority may allot the contract in full or a part of such contract to the next firms out of the panel available with it at any time in the event of non-compliance or breach of any terms and conditions of this contract by the working contractor or otherwise if it is deemed fit to do so in the public interest in order to ensure effective supply/supervision of these services by more than one contractor even after the award of contract.

GENERAL TERMS AND CONDITIONS

a. The candidates sponsored by the contractor shall be required to qualify a test as may be prescribed  by the Ministry of AYUSH  and conducted by the NIN which is relevant to the post(s) to which the person is to be appointed.
b. The scrutiny of applications and selection of candidate will be carried out by a committee in the NIN.
c. Duties and responsibilities of the selected candidates shall be as prescribed by the NIN.
d. The decision of the Director, NIN, Pune with regard to the determining of quality of work/services done by the contractor or his employees shall be final and acceptable to the contractor. The contractor shall, thereafter, rectify the defect so pointed out without any extra payment. The Director, NIN, Pune reserves the right to get the work/services so rejected done/replaced at his own level at the risk and cost of the contractor after giving him a notice in writing and the expenditure incurred on this account shall be recovered from the contractor from his outstanding dues or by revocation of any or all parts of the security/bank guarantee, as he may think proper.
e. The contractor shall deploy required number of personnel to provide the said services and immediately communicate their names, parentage, residential address, age, etc. within 10 days from the date of their deployment or any change about if from time to time.
f. For the purpose of proper identification of the employees of the Contractor deployed by him at various places of NIN Pune, the Contractor shall issue them identity cards at his own cost and his employees are duty bound to display the identity cards during duty hours. The Contractor will ensure that his employees are medically fit and free from communicable diseases. The antecedents of the person to be provided by the Contractor will be got verified from the appropriate authority by the Contractor at his own cost and level.
g. The wearing of uniforms and name plates by the employees of the Contractor during duty hours is compulsory.
h. The contractor shall provide to all employees two sets of uniform.
i. The Director, NIN Pune or any other officer(s) so authorized by him shall be at liberty to carry out any surprise check on the working of the persons so deployed by the Contractor in order to ensure that the required numbers of persons are deployed and that they are doing their duties satisfactorily.
j. The persons deployed by the Contractor for the execution of the contract shall be the employees of the contractor for all intents and purposes and in no case, there shall be any relationship of employee and employer between the said persons and the Institute either implicitly or explicitly.
k. The persons so deployed shall be under the overall control and supervision of the Contractor and the contractor shall be liable for payment of their wages etc. and all other dues within the stipulated time which the Contractor is liable to pay under the various Labour Regulations and other statutory provisions. NIN Pune shall be absolved from any such liability at its own level.
l. WAGES: - The Contractor shall pay basic monthly wages fixed by NIN Pune plus statutory charges (EPF/ESI) of all his employees. as per the minimum wages rates fixed by state Government/Central Govt., whichever is higher. In the event of existing wages already being paid to the employees are higher than the minimum wages fixed by Institute/State Govt/Central Govt. then the contractor shall pay the wages whichever are higher. The contractor shall provide full information in respect of the wages etc. paid by him to his employees so deployed in conformity with the provisions of the Contract Labour (Regulation and Abolition) Act, 1970 and Rules, made there under.
m. The contractor shall furnish details of disbursement of salary to the Director, NIN Pune within 5 days. This obligation is imposed on the contractor to ensure that the Contractor is fulfilling his commitments towards his employees so deployed under the various Labour Laws. The Contractor shall comply with or cause to be complied with the Contractor's Labour Regulations made by the Institute from time to time in regard to payment of wages, wage period deduction from wages, recovery of wages not paid and deductions unauthorized made. He will maintain attendance registers, individual's ledger/wage book, wage slip, publications of scale of wages and terms of employment.
n. The employees so deployed on contract basis shall be paid their wages @ basic wages or the minimum wages/rates whichever is higher not-with-standing any change in the rates of statutory contributions payable by the employer as per instructions of the Central Government / Maharashtra state Government issued from time to time.
o. The Contractor shall be responsible for fulfilling all his obligations towards the persons deployed under the Minimum Wages Act., EPF Act, ESI Act, Bonus Act, Maternity Benefit Act, be responsible for the deposit of employee's and principle employer's share of statutory contributions with the ESI/EPF authorities at his own level and maintenance of such record as per rules. He will furnish proof of deposit of such contributions to the appropriate authority along with wage bill for the next month. He will also arrange to open such EPF/ESI accounts etc. of all the employees deployed by him in NIN Pune. In case of failure on the part of contractor to deposit EPF/ESI etc. with the concerned authorities within the stipulated period the contractor shall be liable to pay penalty so imposed by such authority.
p. The contractor will submit wage bill as per details/table given below
		1.  Name of the company-
  	2. Annual contract for the Manpower Services (Skilled, Unskilled & Housekeeping etc.)
			 3. Authority No. & Date-
			 4.  Date of commencement of the Contract-
 	             5. Wage Bill for the month	
                6. Bill No.	& Date	


	Sl.
No.
	Name of
worker
	Empl. Code No.
	EPF No.
	ESI No.
	@ Basic/ Minimum Wages
	Days
	Wages
	Employee's
	Carry Home Salary
	Employer's Share

	
	
	
	
	
	
	
	
	EPF
12%


	ESI 1.75%
	
	EPF
12%
	EDLI 1.61%
	ESI 4.75%

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14





	n. The contractor will keep the following instructions in view while submitting the monthly wage  
                  bill(s):-
		a. Deduction Schedule showing the individual details of deductions of EPF/ESI to be 		tallied with the wage bill.
		b. The contractor will certify on the bill that the monthly wage bill of his all categories of 		contractual employees deployed by him in this Institute is complete and no person has 		been left and no supplementary bill will be submitted thereafter.
		c. No person(s) has/have been engaged on contract basis in this Institution without the 		prior approval of the competent authority.
		d. A spare/attested copy of bank scroll/bank challans as a proof of deposit of EPF/ESI 		etc. payment to the concerned Department will be submitted to this Institution along with 		the bill for wages for the next month.
		


e. Contractor shall pay wages to all its staff members on 7th working day of the month. 
Schedule of Activity: 
	SR.
	ACTIVITY
	WHO
	TURNAROUND TIME

	1
	Raising of Attendance to NIN, Pune
	Agency
	30th  of every month

	2
	Verification of Attendance
	NIN Pune
	1st  of every month

	3
	Raising of Invoice to NIN Pune
	Agency
	2nd  of every month

	4
	Release of Payment
	NIN Pune
	Upto 5th  of every month

	5
	Salary Disbursal
	Agency
	Salary should come to individual a/c on 7th of every month



       f. The tender amount will be enhanced/ decreased to the extent of enhancement/ decrease in
          the minimum wages along with proportionate enhancement/decrease of EPF/ESI etc.
g. The Contractor shall conform to the provisions of various Central/State Act(s) or the Regulations on the subject as well as terms and conditions of the contract. He will be liable for the deduction of TDS @ 2% on the total bill as Income Tax as per provision of the Income Tax Act, or as applicable from time to time. Apart from this, the Contractor shall also pay Service Tax on the gross bill, if applicable, at the rates as applicable from time to time. The Contractor will submit a copy of the receipt in the office of the Director NIN Pune. Service tax, on the gross bill, may also be deducted at source if there are any instructions from the concerned authorities in this regard.
h. Any obligation and/or formalities which are required to be fulfilled under the Contract Labour (Regulation & Abolition) Act, 1970 as amended from time to time or any other Act for the purpose of entering into and/or execution of this contract shall be carried out by the Contractor at his own expenses, etc., and the Contractor shall report the compliance thereof to the Director, NIN Pune. The Contractor shall be solely liable for violation of any provisions of the said Act or any other Act.
i. The Contractor shall take all reasonable precautions to prevent any unlawful act or disorderly conduct of his employees so deployed for the preservation of peace and protection of persons and property of the Institute.

j. In case any of the persons so deployed by the Contractor does not come up to the mark or does not perform his duties satisfactorily or indulges in any unlawful act or misconduct, the contractor shall take suitable action against such employee on the direction of the Director, NIN Pune or any other officer so authorized by him in this regard.
k. In case of any complaint/defect pointed out by the Institute authorities, the Contractor shall immediately replace the person so deployed.
lI. LEAVE :- 
	a. The employees deployed by the contractor shall be entitled to avail maximum 12 days' paid   leave in a calendar year. Un-availed leave in a calendar year shall neither be carried forward to the next calendar year nor shall qualify for leave encashment.
b.  Leave Reserve in the ratio of 1:6 for weekly rest and other holidays will be provided from within the sanctioned strength and no extra charges shall be claimed in this regard. Leave of any kind other than weekly rest is not admissible.
IV.	Working Hours:
1. All incumbents shall be required to observe the normal office timing and may also be called upon to attend the office on Saturday, Sunday or any holiday in case of urgency.
2. They shall mark their attendance in AEBAS mandatorily, failing which it may result in deduction of remuneration.

V. Confidentiality of data and documents:
1. The incumbent will maintain absolute confidentiality and secrecy of the information handled by him. The secrecy and confidentiality are to be maintained even after the termination of the engagement.
2. The incumbent shall be bound to hand-over the entire set of records of assignment to the Department before the expiry of the term.
3. The incumbent would be required to sign a non-disclosure undertaking as may be provided by the NIN.

VI. Conflict of interest:

1. The incumbent shall not claim any benefit/compensation/absorption/regularization of service with this Ministry under the provision of Industrial Disputes Act, 1947 or Contract Labour (Regulation and Abolition) Act, 1970.

VII. Termination of services:

1. The NIN may terminate the services if:

(i)    The incumbent is unable to address the assigned work.
(ii)    Quality of the assigned work is not to the satisfaction of the NIN. 
(iii)   The incumbent is found lacking in honesty and integrity.
(iv)   The NIN also retains the right to terminate the service at any time without giving any notice and also without assigning any reason.
VIII. Police verification:

The incumbent shall be engaged only after verification of antecedent by the Police.

IX.  Termination of the Contract :-
	The contract may be terminated in any of the following contingencies:-
		a. On the expiry of the contract period, without any notice ;

OR
	b. On giving three months notice at any time during the currency of services, in case the services 	rendered by the Contractor are not found satisfactory and in conformity with the general norms 	and the standard prescribed for the services ;
		OR
	c. On assigning of the contract or any part thereof or any benefit or interest therein or there under 	by the Contractor to any third person for sub-letting the whole or a part of the contract to any third 	person, without any notice ;
	OR
		d. On Contractor being declared insolvent by the competent Court of Law without any notice ;

X. Last  Payment: The last payment of the Company will be cleared only after obtaining clearance of     any liabilities not pending.
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Annexure I 

	Sr. No.
	CATEGORY OF CONTRACTUAL STAFF TO BE PROVIDED
	MINIMUM QUALIFICATION AND EXPERIENCE

	1
	1. Junior Naturopath – 16
2. Course Co-coordinator - 1
3. Store In-charge -1
4. Plumber cum Electrician  -1
5. Yoga Instructor -2
6. Lab Technician -1
7. Publication Assistant  -1
8. DEO – 12
9. Lab Attendant -1
10. Attendant  -3
11. Housekeeper -1
12. Gardner – 1 
13. Therapist – 25
14. Staff Nurse -2,  etc. 



	As per the norms communicated from time to time.

	2
	Unskilled Staff
	As per the  norms  communicated from time to time.
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(To be furnished on non-judicial stamp paper duly attested by a Magistrate/Notary Public) (To be 
submitted along with technical bid)
AFFIDAVIT

I/We (Name)		Contractor/Partner/Sole Proprietor
(strike out which is not applicable of (Firm)	do hereby solemnly affirm and declare that
the individual/firm/companies are not black listed by any Government Department or an autonomous body.


Dated the  ……………..    day  of  ………………., 2017.



DEPONENT
ADDRESS	

                     VERIFICATION

Verified that the content of above affidavit is true and correct to the best of my/our knowledge and belief. No part of it is false and nothing has been kept concealed there from.

Dated, the …………………  day of ………………… 2017 at ………………………


DEPONENT
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ACCEPTANCE CERTIFICATE
(To be submitted along with technical bid)
I	(Designation)	of



(Name of the Company)	
Have read and understood and hereby accept the terms and conditions of the tender for the Manpower Services (Skilled &  Unskilled).


Signature of Authorized Signatory 
Company Seal / Stamp
Date : 
Place : 



Counter Signatures of the Director, NIN, Pune 
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DETAILS OF CLIENT AND STAFF DEPLOYED


	Name & Address of Client
	Period
	No. of Ministerial staff deployed
	No. of Technical Staff Deployed
	No. of Housekeeping staff deployed
	Remarks 
( if any) 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





Signature of the Contractor or his authorized
signatory with seal of the Agency/firm




















Microsoft_Word_Document1.docx


NATIONAL INSTITUTE OF NATUROPATHY,  PUNE



TENDER FOR MANPOWER OUTSOURCING SERVICES



	Sealed tenders are invited for the Manpower Outsourcing Services at NIN,  Pune from reputed and licensed Agencies. Detailed terms & conditions and tender document can be downloaded from the Institute’s website www.punenin.org.   Tender document fee of Rs. 1000/- (non-refundable) in the form of DD in favour of "Director, NIN Pune" should be enclosed with the technical bid. Last date for submitting the tender is 18.08.2016  by  03.00 p.m. The tenders will be opened on 19.08.2016 at 11:30 a.m.  The Director, National Institute of Naturopathy  reserves the right to reject any or all tenders or to relax or tighten the conditions/norms. 



DIRECTOR





































































NATIONAL INSTITUTE OF NATUROPATHY PUNE



TENDER FOR MANPOWER OUTSOURCING

SERVICES



(Skilled &  Unskilled)



Sealed tenders are invited for the Manpower Outsourcing Services at NIN,  Pune for one year (extendable based on satisfactory performance). Estimated number of personnel required is about 50 approx . Agencies should have applicable licences from State/Central authorities and should have annual turnover of Rs.  1 Cr. (One Crore only)  atleast in the Manpower Outsourcing business for each of the last 3 financial years and should have an experience of at least 3 years in Central Government Organizations /Autonomous Bodies/ Academic Institutions of National importance.



The tender document can be downloaded from the institute website www.punenin.org.   Tender document fee of Rs. 1000/- (non-refundable) in the form of DD in favour of "Director, NIN Pune" may be enclosed with the technical bid. For further details, terms and conditions please visit our website www.punenin.org. The Director reserves the right to reject any or all the tenders or accept them in part or reject the lowest tender without assigning any reason thereof. Last date for submitting the tenders is 18.08.2016  by 03.00 p..m. The tenders will be opened on  19.08.2016 at 11.30 a.m. in the NIN office at  Bapu Bhavan, Tadiwala Road, Pune 411 001.

The Director reserves the right to relax or tighten the conditions/norms given in the tender documents.



DIRECTOR
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TENDER FOR MANPOWER OUTSOURCING SERVICES

( Skilled &  Unskilled)



TECHNICAL BID

(To be sealed in separate Envelope marked as “ TECHNICAL BID”)



PROFORMA FOR EVALUATION OF TECHNICAL PERFORMANCE OF THE TENDERING FIRM/PERSON

Ref.: Advertisement for Tenders in the	News-paper

dated 		in connection with providing Manpower Outsourcing Services (Skilled &  Unskilled ) to NIN Pune on contract basis in the shape of manpower for various types of services/duties as per Annexure 1.





		

1.

		Name of the Organization/Firm, Location of Head Office with complete address with Telephone/Fax Nos., if any





		



		

2.

		Year of establishment of the firm/Agency/Company:



		



		

3.

		Nature of Organization (whether Private/Public Sector Undertaking/Sole Proprietor/ Partnership/Cooperative Society etc.) Documentary proof, to be attached. (In case of the firms other than the sole proprietors, an abstract copy of such Resolution passed by the Executive body authorizing the specific officer/partner for signing the documents for this tender be attached)    

		

Yes/No



		

4.

		Company should have an annual turnover of Rs. 1 Cr. atleast in the Manpower Outsourcing business for each of the last 3 financial years. Relevant supporting documents duly certified by the Chartered Accountant to be enclosed.  

		

Yes/No



		

5. 

		Does the firm have a continued experience of providing minimum 50 persons in a single contract in any other Central/State undertakings/ Corporations/ Offices/ Departments/ Reputed corporate Houses etc., during the last three years? If yes, the name of the Organization(s) along with a certificate certifying that the applicant firm has executed the contract satisfactorily, where 50 or more than 50 persons were deployed.

		

Yes/No 



		

6. 

		Financial resources, assets in terms of firm's property (fixed and moveable) held

		

Yes/No 



		

7. 

		A copy of latest audited Balance Sheet attached

		

Yes/No



		

8.

		Whether the firm is Income Tax Assesses or not?         

		

Yes/No 





		9. 

		Whether registered with the Labour Deptt. or not?	

If yes, mention the Registration number and date, attested copies of said certificate and its validity to be attached.  								

		

Yes/No 





		10.

		Has the firm been allotted EPF& ESI Code Nos.?

If yes, mention the Code Nos. and attach proof in support thereof       

		

Yes/No 





		11

		Details about the clients and staff deployed in the prescribed format  given with this tender 

		

Yes/No 





		

12.

		Any other information



		



		13. 

		Earnest Money:-



		Yes/No



		14.

		Bank Draft for Earnest money is to be enclosed with Technical Bid.

		Yes/No



		

15. 

		Tenderer is required to sign each page of terms and conditions with rubber stamp. 



		Yes/No



		

16

		Copy of licence from Competent Authority for manpower services:   

		

Yes/No



		

17

		PAN No.

		



		

18

		ESI No. 

		



		19 

		EPF No. 

		







	 ( Please enclose self attested copy of all documents mentioned above ) 

	Place                                                 				Signature of Tenderer 

									              Name, Address with

	Date                                                                                                 rubber stamp
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To,  								 

The Director

National Institute of Naturopathy, 

Pune 

Tender Notification No.: 

Date : 

PRICE BID/  FINANCIAL BID

( To be submitted separate in sealed envelop Superscribed 

“ financial Bid ” )  



Supply of manpower as per Annexure "1". Only administrative charges are to be quoted. Institute shall bear the liability of Service Tax and other statutory charges as applicable from time to time on the bills payable by the Institute. TDS will be recovered as per the prevailing rate on gross billed amount.





RATES: - ADMINISTRATIVE CHARGES	% age (In words	)

of monthly CTC of employees.

	





Date : 	SIGNATURE OF TENDERER WITH

Place : 							NAME, ADDRESS WITH

 RUBBER  STAMP
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TERMS AND CONDITIONS FOR THE TENDER :

1. The tender document can be downloaded from the institute website www.punenin.org. Tender document fee of Rs. 1000 /- (non-refundable) in the form of DD drawn in favour of "Director, National Institute of Naturopathy, Pune" to be enclosed with the technical bid.

2. The Tender document comprises two parts; (I) Technical bid and (II) Price / Commercial bid

3. The tenderer should quote in figures as well as in words the rate and amount tendered by them in the Price / Commercial bid.

4. Earnest money deposit (EMD) of Rs. 1,00,000/- (Rs. One Lakh only) in the form of Demand Draft in favor of "Director, NIN,  Pune" payable at Pune to be submitted along with technical bid in a separate envelope marked as Earnest Money Deposit. Bids received without EMD and Tender fee will be rejected.

5. Tender Fee and EMD must be attached to the Technical Bid Only and NOT to the Price / Commercial Bid.

6. Financial bid in envelope No: 2 should be duly marked as "Price / Commercial bid" and sealed.

7. Both envelopes duly sealed & signed, shall be received in the office of the Director, NIN,  Bapu Bhavan, Tadiwala Road, Pune 411 001 up to 03.00 p.m. on  18.08.2016.

8. At the first stage, the Technical Bids shall  be opened in the presence of  tenderers, who may like to be present on 19.08.2016 at 11.30 a.m.           

9. The date and time of opening of "Price / Commercial" Bids shall be intimated later. The commercial bids of only those tenderers will be opened who are declared qualified by the Technical Committee.

10. The tender is not transferable under any circumstances.

11. Telegraphic, conditional or incomplete tenders will not be accepted. Canvassing of any kind, direct or indirect, shall lead to disqualification of the tenderer.

12. Tender in any form other than the prescribed form issued by NIN Pune will not be entertained and will be summarily rejected.

13. Tenders with revised/modified rates/offer after opening of the tenders will be summarily rejected and the entire Earnest Money Deposit submitted with the tender will be forfeited.

14. NIN Pune reserves the right to accept or reject any or all or any part of the tender without assigning any reason thereof, and the decision of NIN Pune in this respect shall be final.
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TERMS AND CONDITIONS:



1. SCOPE OF WORK:- Providing skilled  &  unskilled  Staff as per requirement from time to time as per Annexure-1 to this document.

2. NAME OF CONTRACT:- Contract for providing skilled & unskilled  Staff as per Annexure-1.

3. PERIOD OF CONTRACT:- The Contract shall be for a period of one year, subject to satisfactory performance of services and compliance of all terms and conditions of the agreement.

4. The tender shall be allotted to the tenderer, who shall fulfill all terms and conditions of the tender document.

5. The Competent Authority may allot the contract in full or a part of such contract to the next firms out of the panel available with it at any time in the event of non-compliance or breach of any terms and conditions of this contract by the working contractor or otherwise if it is deemed fit to do so in the public interest in order to ensure effective supply/supervision of these services by more than one contractor even after the award of contract.



GENERAL TERMS AND CONDITIONS

a. The decision of the Director, NIN, Pune with regard to the determining of quality of work/services done by the contractor or his employees shall be final and acceptable to the contractor. The contractor shall, thereafter, rectify the defect so pointed out without any extra payment. The Director, NIN, Pune reserves the right to get the work/services so rejected done/replaced at his own level at the risk and cost of the contractor after giving him a notice in writing and the expenditure incurred on this account shall be recovered from the contractor from his outstanding dues or by revocation of any or all parts of the security/bank guarantee, as he may think proper.

b. The contractor shall deploy required number of personnel to provide the said services and immediately communicate their names, parentage, residential address, age, etc. within 10 days from the date of their deployment or any change about if from time to time.

c. For the purpose of proper identification of the employees of the Contractor deployed by him at various places of NIN Pune, the Contractor shall issue them identity cards at his own cost and his employees are duty bound to display the identity cards during duty hours. The Contractor will ensure that his employees are medically fit and free from communicable diseases. The antecedents of the person to be provided by the Contractor will be got verified from the appropriate authority by the Contractor at his own cost and level.

d. The wearing of uniforms and name plates by the employees of the Contractor during duty hours is compulsory.

e. The contractor shall provide to all employees two sets of uniform.

f. The Director, NIN Pune or any other officer(s) so authorized by him shall be at liberty to carry out any surprise check on the working of the persons so deployed by the Contractor in order to ensure that the required numbers of persons are deployed and that they are doing their duties satisfactorily.

g. The persons deployed by the Contractor for the execution of the contract shall be the employees of the contractor for all intents and purposes and in no case, there shall be any relationship of employee and employer between the said persons and the Institute either implicitly or explicitly.

h. The persons so deployed shall be under the overall control and supervision of the Contractor and the contractor shall be liable for payment of their wages etc. and all other dues within the stipulated time which the Contractor is liable to pay under the various Labour Regulations and other statutory provisions. NIN Pune shall be absolved from any such liability at its own level.

i. WAGES: - The Contractor shall pay basic monthly wages fixed by NIN Pune plus statutory charges (EPF/ESI) of all his employees. as per the minimum wages rates fixed by state Government/Central Govt., whichever is higher. In the event of existing wages already being paid to the employees are higher than the minimum wages fixed by Institute/State Govt/Central Govt. then the contractor shall pay the wages whichever are higher. The contractor shall provide full information in respect of the wages etc. paid by him to his employees so deployed in conformity with the provisions of the Contract Labour (Regulation and Abolition) Act, 1970 and Rules, made there under.

j. The contractor shall furnish details of disbursement of salary to the Director, NIN Pune within 5 days. This obligation is imposed on the contractor to ensure that the Contractor is fulfilling his commitments towards his employees so deployed under the various Labour Laws. The Contractor shall comply with or cause to be complied with the Contractor's Labour Regulations made by the Institute from time to time in regard to payment of wages, wage period deduction from wages, recovery of wages not paid and deductions unauthorized made. He will maintain attendance registers, individual's ledger/wage book, wage slip, publications of scale of wages and terms of employment.

k. The employees so deployed on contract basis shall be paid their wages @ basic wages or the minimum wages/rates whichever is higher not-with-standing any change in the rates of statutory contributions payable by the employer as per instructions of the Central Government / Maharashtra state Government issued from time to time.

l. The Contractor shall be responsible for fulfilling all his obligations towards the persons deployed under the Minimum Wages Act., EPF Act, ESI Act, Bonus Act, Maternity Benefit Act, be responsible for the deposit of employee's and principle employer's share of statutory contributions with the ESI/EPF authorities at his own level and maintenance of such record as per rules. He will furnish proof of deposit of such contributions to the appropriate authority along with wage bill for the next month. He will also arrange to open such EPF/ESI accounts etc. of all the employees deployed by him in NIN Pune. In case of failure on the part of contractor to deposit EPF/ESI etc. with the concerned authorities within the stipulated period the contractor shall be liable to pay penalty so imposed by such authority.

m. The contractor will submit wage bill as per details/table given below

		1.  Name of the company-

  	2. Annual contract for the Manpower Services (Skilled, Unskilled & Housekeeping etc.)

			 3. Authority No. & Date-
			 4.  Date of commencement of the Contract-

 	             5. Wage Bill for the month	

                6. Bill No.	& Date	





		Sl.

No.

		Name of

worker

		Empl. Code No.

		EPF No.

		ESI No.

		@ Basic/ Minimum Wages

		Days

		Wages

		Employee's

		Carry Home Salary

		Employer's Share



		

		

		

		

		

		

		

		

		EPF

12%





		ESI 1.75%

		

		EPF

12%

		EDLI 1.61%

		ESI 4.75%



		1

		2

		3

		4

		5

		6

		7

		8

		9

		10

		11

		12

		13

		14











	n. The contractor will keep the following instructions in view while submitting the monthly wage  

                  bill(s):-

		a. Deduction Schedule showing the individual details of deductions of EPF/ESI to be 		tallied with the wage bill.

		b. The contractor will certify on the bill that the monthly wage bill of his all categories of 		contractual employees deployed by him in this Institute is complete and no person has 		been left and no supplementary bill will be submitted thereafter.

		c. No person(s) has/have been engaged on contract basis in this Institution without the 		prior approval of the competent authority.

		d. A spare/attested copy of bank scroll/bank challans as a proof of deposit of EPF/ESI 		etc. payment to the concerned Department will be submitted to this Institution along with 		the bill for wages for the next month.

		





e. Contractor shall pay wages to all its staff members on 7th working day of the month. 

Schedule of Activity: 

		SR.

		ACTIVITY

		WHO

		TURNAROUND TIME



		1

		Raising of Attendance to NIN, Pune

		Agency

		30th  of every month



		2

		Verification of Attendance

		NIN Pune

		1st  of every month



		3

		Raising of Invoice to NIN Pune

		Agency

		2nd  of every month



		4

		Release of Payment

		NIN Pune

		Upto 5th  of every month



		5

		Salary Disbursal

		Agency

		Salary should come to individual a/c on 7th of every month







       f. The tender amount will be enhanced/ decreased to the extent of enhancement/ decrease in

          the minimum wages along with proportionate enhancement/decrease of EPF/ESI etc.

g. The Contractor shall conform to the provisions of various Central/State Act(s) or the Regulations on the subject as well as terms and conditions of the contract. He will be liable for the deduction of TDS @ 2% on the total bill as Income Tax as per provision of the Income Tax Act, or as applicable from time to time. Apart from this, the Contractor shall also pay Service Tax on the gross bill, if applicable, at the rates as applicable from time to time. The Contractor will submit a copy of the receipt in the office of the Director NIN Pune. Service tax, on the gross bill, may also be deducted at source if there are any instructions from the concerned authorities in this regard.

h. Any obligation and/or formalities which are required to be fulfilled under the Contract Labour (Regulation & Abolition) Act, 1970 as amended from time to time or any other Act for the purpose of entering into and/or execution of this contract shall be carried out by the Contractor at his own expenses, etc., and the Contractor shall report the compliance thereof to the Director, NIN Pune. The Contractor shall be solely liable for violation of any provisions of the said Act or any other Act.

i. The Contractor shall take all reasonable precautions to prevent any unlawful act or disorderly conduct of his employees so deployed for the preservation of peace and protection of persons and property of the Institute.



j. In case any of the persons so deployed by the Contractor does not come up to the mark or does not perform his duties satisfactorily or indulges in any unlawful act or misconduct, the contractor shall take suitable action against such employee on the direction of the Director, NIN Pune or any other officer so authorized by him in this regard.

k. In case of any complaint/defect pointed out by the Institute authorities, the Contractor shall immediately replace the person so deployed.

l. LEAVE :- The Contractor shall deploy his employees in such a way that they get weekly rest and other holidays, if admissible under various laws, which may be applicable in this regard. Leave Reserve in the ratio of 1:6 for weekly rest and other holidays will be provided from within the sanctioned strength and no extra charges shall be claimed in this regard. Leave of any kind other than weekly rest is not admissible.

m. . The Institute shall have further right to adjust or readjust or deduct any of the amounts as aforesaid from the payment to be made to the Contractor under this Contract or out of the security deposits of the Contractor.

n. Termination of the Contract :-

		The contract may be terminated in any of the following contingencies:-

		a. On the expiry of the contract period, without any notice ;



OR

	b. On giving three months notice at any time during the currency of services, in case the services 	rendered by the Contractor are not found satisfactory and in conformity with the general norms 	and the standard prescribed for the services ;

		OR

	c. On assigning of the contract or any part thereof or any benefit or interest therein or there under 	by the Contractor to any third person for sub-letting the whole or a part of the contract to any third 	person, without any notice ;

	OR

		d. On Contractor being declared insolvent by the competent Court of Law without any notice ;



o. Last  Payment: The last payment of the Company will be cleared only after obtaining clearance of     any liabilities not pending.
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Annexure I 



		Sr. No.

		CATEGORY OF CONTRACTUAL STAFF TO BE PROVIDED

		MINIMUM QUALIFICATION AND EXPERIENCE



		1

		1. Junior Naturopath – 16

2. Course Co-coordinator - 1

3. Store In-charge -1

4. Plumber cum Electrician  -1

5. Yoga Instructor -2

6. Lab Technician -1

7. Publication Assistant  -1

8. DEO – 12

9. Lab Attendant -1

10. Attendant  -3

11. Housekeeper -1

12. Gardner – 1 

13. Therapist – 25

14. Staff Nurse -2,  etc. 







		As per the Institute norms



		2

		Unskilled Staff

		As per the Institute norms
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(To be furnished on non-judicial stamp paper duly attested by a Magistrate/Notary Public) (To be 

submitted along with technical bid)

AFFIDAVIT



I/We (Name)		Contractor/Partner/Sole Proprietor

(strike out which is not applicable of (Firm)	do hereby solemnly affirm and declare that

the individual/firm/companies are not black listed by any Government Department or an autonomous body.





DATE, THE    day     of 2016











































































DEPONENT

ADDRESS	



VERIFICATION



Verified that the content of above affidavit is true and correct to the best of my/our knowledge and belief. No part of it is false and nothing has been kept concealed there from.



Date , The   day      at 2016



DEPONENT
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ACCEPTANCE CERTIFICATE

(To be submitted along with technical bid)

I	(Designation)	of







(Name of the Company)	

Have read and understood and hereby accept the terms and conditions of the tender for the Manpower Services (Skilled &  Unskilled).





Signature of Authorized Signatory 

Company Seal / Stamp

Date : 

Place : 







Counter Signatures of the Director, NIN, Pune 
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DETAILS OF CLIENT AND STAFF DEPLOYED





		Name & Address of Client

		Period

		No. of Ministerial staff deployed

		No. of Technical Staff Deployed

		No. of Housekeeping staff deployed

		Remarks 

( if any) 



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		











Signature of the Contractor or his authorized

signatory with seal of the Agency/firm
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